ProviderGuidePlus: User Guide

Users
When to use ProviderGuidePlus
The purpose of this tool is to help people and families make an informed decision during the provider selection
process. ProviderGuidePlus can be used to rate and review a provider and to explore how a provider has been
reviewed by others.
Searching for a Provider
There are two ways to start a provider search: visit https://providerguideplus.com
1) The user can search by county, funding source, and/or service.

2) The user can search for a specific provider by entering the county name and the provider name.

When Searching
Searches can be filtered and narrowed down by entering the service and funding source. A maximum of 200
providers will display. Search results can be filtered even further by clicking on one of these tabs:

To view the provider profile; click on the provider name.
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Favorites
There is an option to add providers as “favorites.” This allows the user to keep track of providers they are
interested in. By clicking the “add to favorites” button, the user will be directed to either log in to an account or
to create an account.

Other Locations
Some providers operate in many locations. The user has the option to view those locations when looking at a
provider profile.

Provider Ratings:
The user can click on a posted review to see how specific services were rated.
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Help to Navigate the Website
There are a few links on the main page to help the user navigate the website, and to help the user guide the
search. There is also a tutorial video that the user can watch once they begin a search.

County Board Profile
If the user is not sure of the funding that they have, they can visit their local county board profile page for
additional information about who to contact.
Rating a Provider
Users who have received services from a provider and would like to enter a rating for that provider can do so
after creating an anonymous account.
Creating a User Account
The user can click on the “login” button to create a user account for the first time or to login to an account that
has already been created.
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Another way to create an account is to select a provider, click “add anonymous review,” and the website will
direct the user to create an account.
Find, Rate, or Review
After logging in, the user can return to the home page to search for a provider that they would like to review.

Entering the Review
After finding the provider, click on the “Add an Anonymous Review” button to add a review.

This is the area where a review can be entered. There is guidance about what can and cannot be posted in a
review. The user can click on the number of stars they would give the provider in the relevant areas; one star
being the lowest rating and five stars being the highest rating. The review is anonymous. If the review includes
names, profanity, or allegations of abuse or neglect, the user will receive an email from the website developer
informing them the review cannot be posted as written. The user will have the opportunity to adjust the
language in the review.
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Posting the Review
After rating the provider in all of the relevant areas, and writing about the experience, the user can click the
submit button. It can take up to 24 hours for the review to display in the provider profile. After the review is
posted, the provider has the opportunity to respond to the review.

Providers
Creating a Provider Profile
All certified agency providers in Ohio will automatically be listed in ProviderGuidePlus. Providers are added to
the webpage via an automatic download from the Ohio Department of Developmental Disabilities’ (DODD’s)
Provider Services Management System (PSM). This download occurs every evening, so that the most up to date
certification information is displayed. All providers will receive a login and password from the website
developer, so they can begin to customize their provider page.
Customizing the Provider Profile Page
The provider profile page is customizable. This is a feature that allows providers to display information they
want users to know about their organization. To begin to customize a profile page, the provider must login with
the information sent to them. Once logged in, the provider can customize their provider profile. There is a video
tutorial that provides guidance about customizing the profile page.

Marketing Statement
Once logged into the provider account, a marketing statement can be added. This is a field where providers can
enter a statement about who they are and what they offer.
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Links to Social Media
After entering a marketing statement, providers have the option to link to their social media accounts.
Uploads
Providers have the option of uploading documents to their profile. Providers can add recent newsletters, annual
reports, and/or internal initiatives or other marketing material that promotes their organization.
Contact Information and Basic Demographics
There is an area that providers can add a picture and contact information. The demographics can also capture
hours of operation, the provider website, services offered, social media links, and a way for a user to direct
message the provider.

Locations and Services
The locations and services are automatically added from the data download from DoDD’s PSM. The locations of
service delivery and the services that the provider is certified to provide will be displayed in these areas.
Images
Providers have the option of uploading images to further promote their business. Providers can upload pictures
of events, locations, and/or other affiliations.
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Reviews and Review Responses
Provider reviews are listed on the profile page. Providers will receive an email from the website developer when
a new review is posted and have the option to respond to reviews that have been posted.

The menu is designed to assist providers to review or make changes to their account or provider listing. This is
the area that providers use to design their listing, maintain their account, and read and respond to reviews.
Providers also may receive direct private messages from someone looking at their provider listing. Providers can
read and respond to those messages in the menu area as well.
Survey
Please take a few minutes to complete a short survey. The survey informs how ProviderGuidePlus functions.
Take the survey by clicking the link.
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